COVER LETTER
April 13, 2021

[bookmark: _Hlk68030355][bookmark: _Hlk69208625]Application for Project Assistant within the “Move IT like Lublin” initiative 


Dear Sir/Madam,
I am writing to apply for the position of Project Assistant within the “Move IT like Lublin” project advertised on civic.md. I am confident that the combination of my career history and multiple skills and qualifications relevant for this position makes me a good candidate for this role. Moreover, I believe that I would be a valuable contribution to your team. 
With around five years of specific professional experience in this field, I am skilled in all aspects of the job, especially excelling at providing administrative support, coordinating daily business duties, drafting and maintaining relevant files and records. Throughout the years, I have proved that I am a good team player, with well-developed organizational and multi-tasking skills and determination to meet goals and targets and able to work in deadline-driven environments.
Thank you for your time and consideration and I look forward to meeting with you for an interview to discuss my qualifications in more detail.

Sincerely,
Cornelia Ursu


 
