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Control Report
	1. Partner report

	Interreg programme 
	Automatically filled in from most recent AF

	Project title
	Automatically filled in from most recent AF

	Project acronym
	Automatically filled in from most recent AF

	Project ID
	Automatically filled in from most recent AF

	Application Form version linked to partner
report
	Automatically filled

	Project implementation period 
	(DD.MM.YYYY – DD.MM.YYYY). 
Automatically filled in from the supplementary info section

	Reporting period 
	(DD.MM.YYYY – DD.MM.YYYY)
Automatically filled in from most recent AF

	Partner Report Number 
	Automatically filled in 

	Report date (first time submitted)
	DD.MM.YYYY Automatically filled in

	Report date (resubmitted with complete documentation)
	DD.MM.YYYY 
Automatically filled in



	1.2 Format of supporting documents

	Documents were made available to the controller in the following formats (tick all that apply) (multiple selections possible)
	|_| originals
	|_| copy
	|_| electronic

	Type of partner report
	Partner report
|_|
	Final report
|_|



	2. Project partner

	Name of project organisation in English language
	Automatically filled in from most recent AF

	Name of project organisation in original language 
	Automatically filled in from most recent AF

	Project partner number
	Automatically filled in from most recent AF

	Partner role in the project 
(lead partner, project partner)
	Automatically filled in from most recent AF




	3. Designated Project partner controller

	Control body responsible for the verification
	Automatically filled in from the previous report and updated if changed

	Controller name
	Automatically filled in with the name of the controller signing this document

	Job title
	Automatically filled in from the previous report and updated if changed

	Division/Unit/Department
	Automatically filled in from the previous report and updated if changed

	Address
	Automatically filled in from the previous report and updated if changed

	Country
	Automatically filled in from the previous report and updated if changed

	Telephone Number
	Automatically filled in from the previous report and updated if changed

	Email
	Automatically filled in from the previous report and updated if changed

	Controller – Reviewer (if applicable)
	Automatically filled in from the previous report and updated if changed

	4. Verification

	General methodology (allowing multiple ticks)
	|_| administrative verification
	|_| on-the-spot verification

	(if on-the-spot) Date(s) of on-the-spot verification 
	DD.MM.YYYY - DD.MM.YYYY

	(if on-the-spot) Location of on-the-spot verification
	|_| 
premises of the project partner
	|_| 
project event/meeting
	|_| place of physical project output
	|_| virtual

	(if on-the-spot) Focus of on-the-spot verification 
	e.g., accounting system, cost items, investments, equipment, infrastructure and works etc. 

	Risk-based verification was applied 
	|_| Yes
	|_| No

	(if yes) Please describe: 
	Briefly describe the sampling methodology and indicate where a detailed description can be found. For example, include additional information on the scope and on the percentage checked.



	4.1 Control  timing

	Start of control work  
	DD.MM.YYYY 

	Date(s) of requests for clarifications, if applicable 
	DD.MM.YYYY – text

	Date of receipt of satisfactory clarifications, if applicable
	DD.MM.YYYY 

	End of control work
	DD.MM.YYYY




	Overview of control work for current report (in Euro)

	Total declared by partner
	Total included in control sample without flat rates added
	% sampled from
Total declared
without flat rates

	Total parked in
current report
	Total deducted by
control
	Total eligible after
control for current
report
	% Total eligible
after control / Total
declared by partner

	EUR (Calculated automatically)
	EUR (Calculated automatically)
	0,00
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	EUR (Calculated automatically)
	0,00
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	Overview of control deduction for current report, by type of errors (in Euro)

	Type of errors
	Staff costs
	Office
and administrative
	Travel
and accommodation
	External expertise
and services
	Equipment
	Infrastructure
and works
	Lump
sums
	Unit costs
	Other costs
	Total

	Flat rate from AF, if applicable
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Incomplete audit trail, missing evidence
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Expenditure is not linked to the activities of the approved AF
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Expenditure reported under incorrect cost category
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Expenditure was incurred and paid outside the eligibility period of the project
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Reported expenditure exceeded the approved budget of the PP
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Incorrect application of public procurement rules
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Bid-at three rules not respected for selection
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	State aid-related error
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Information and publicity error
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Incorrect use of simplified cost option
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	VAT not eligible
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Miscalculation
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Incorrect exchange rate applied
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Cost declared twice / reported in previous reporting periods
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Double financing
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Breach of sound financial management principle
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Other ineligible expenditure
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Positive correction
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Other
	
	
	
	
	
	
	
	
	
	

	Flat rates (if applicable)
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00

	Total
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00
	0,00


[bookmark: _GoBack]


	5.a Description of findings, observations and limitations

	|_| n.a.
	A description of the types of errors found and reasoning why it is an error. Also add: a clear specification of additional observations and limitations (if any) expressed about the eligibility of expenditures.

	5.b Follow-up measures from the previous progress report

	|_| n.a.
	Follow-up measures done in this report should be explained here.

	5.c Conclusions and recommendations

	|_| n.a.
	The conclusion shall take into consideration the above-mentioned observations/reservations. It shall also describe the measures implemented to solve the errors detected, and provide recommendations, where possible, to avoid repetition of the same types of errors in the future.

	5.d Follow-up measures for the next progress report

	|_| n.a.
	Follow-up measures to be implemented in the next progress report should be described in this section.



Control Checklist

	1.1. Accounting System

	[according to Article 74 1a(i) CPR]
Project partner maintains separate accounting records/system, or accounting code for all transactions on the real cost basis related to the project, ensuring separation of project expenditure for all transactions on the real cost basis relating to the project.

(filled-in once)
	Yes |_|
	



No |_|




	
NOTE for Monitoring systems – In case No is selected, finalisation of the Checklist should not be possible without providing explanation on the situation and actions taken to resolve the issue.

	Double-financing is excluded:
e.g., the accounting system avoids the allocation of the same invoice to different projects and time recording system for staff prevents any duplication.  
(Pre-filled from the previous report and updated if changed)
	Yes |_|
	
No |_|

	Comment
In case of YES, please describe how it was ensured.
In case of No, please provide further explanation.
NOTE for Monitoring systems – In case No is selected, finalisation of the Checklist should not be possible without providing explanation on the situation and actions taken to resolve the issue.



	1.2 VAT

	Is the total project budget in the approved AF equal to/over 5 million Euro (incl. VAT)?
	yes|_|
	no
|_|
	
	

	The partner organisation has the right to recover VAT. Please provide a comment if ‘partially’ is ticked in case total project budget is over 5 million Euro or project partner will have state aid relevant activities. (Filled in once and only in case the project budget is over 5 million Euro)
	yes|_|
	partially|_|
	no|_|
	Comment, if partially is selected

	Was the partner organization granted funds as aid under the General Block Exemption Regulation? (If a project applies GBER (article 20 or 20a) VAT that is refundable under the applicable national tax law is always ineligible) 
	yes|_|
	no
|_|
	
	




	1.3 Bank Account

	Correct IBAN and BIC are used for the transfer of programme funds and belongs to the partner organisation.
(Filled in once and in case of change)
	|_| Yes
	|_| No
	Comment




1. Audit Trail Checklist
	General considerations / eligibility criteria
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Subsidy Contract signed by both parties (MA/JS and Lead Partner) is available
	|_|
	|_|
	|_|
	

	Addendum / approval of any modification of the Subsidy Contract is available, if relevant
	|_|
	|_|
	|_|
	

	The partnership agreement is signed by the project partner and the latest version is available (filled in once).
	|_|
	|_|
	|_|
	

	Costs claimed on a real costs basis are correctly recorded in the partner’s accounting system.
	|_|
	|_|
	|_|
	

	Costs are directly related to the project and necessary for the development or implementation of the project.
	|_|
	|_|
	|_|
	e.g., Verified that:
Costs have been initially planned in the application form (AF) under this cost category OR
A written agreement of these costs exists from the MA/ JS
Costs are justified in the Report and are in accordance with the programme flexibility rule

	Costs are correctly allocated to the relevant cost categories.
	|_|
	|_|
	|_|
	e.g., Inspected list of expenditures.

	Costs are declared only once. 
	|_|
	|_|
	|_|
	e.g., Inspected the list of expenditures and verified that expenditures had not been declared twice in different cost categories or in previous reporting periods. 

	Expenditure was incurred within the eligible programme area. 
Expenditure incurred outside of the programme area has been approved by programme bodies.
	|_|
	|_|
	|_|
	

	(NOT needed for flat rates and preparation costs):
[according to Articles 63(2), Article 67(2) CPR, Art 74 1a(i) CPR]  
Expenditure was incurred and paid in the project eligibility period and supported by the proof of payment.
	|_|
	|_|
	|_|
	e.g., Implementation expenditure is incurred and paid within the starting date of the project set in the Subsidy contract and the end of the relevant reporting period with exception of the last reporting period where the deadlines for the payment are defined in the subsidy contract.


	(NOT needed for flat rates and preparation costs):
Expenditure is supported by invoices or documents of equivalent probative value, which are correct in content and accounting terms.
	|_|
	|_|
	|_|
	

	Non-eligible costs according to the Regulations and programme rules are excluded from the Report
	|_|
	|_|
	|_|
	e.g., Article 64 CPR

	VAT for projects where total costs equal to/ over 5 million Euro (incl. VAT) is deducted if recoverable under national legislation 
	|_|
	|_|
	|_|
	e.g., Article 64 1(c) CPR

	The co-financed products and services were delivered, or are in progress to be delivered (the latest expected delivery date shall be the end date of the project).
	|_|
	|_|
	|_|
	e.g., Inspected project evidence provided with the partner report, in particular agendas and signed attendance lists of meetings, written outputs, pictures, etc.; OR performed own research, in particular search on the internet, OR obtained external confirmation of the project's existence, in particular from...' or 'Inspected the project partner and activities on the spot. 


	Project partner has received the programme funds from the previous periods within the timeframe agreed by all partners. 
	|_|
	|_|
	|_|
	e.g., Inspected in the bank statement

	The total partner budget, and budget per cost category were respected. 
	|_|
	|_|
	|_|
	e.g., Verified that accumulated partner expenditure is within the partner budget of the latest version of the approved AF. If not, differences have been covered by the budget flexibility or explained/approved by the [Select: lead partner, joint secretariat, managing authority, Monitoring Committee].

	Written confirmation has been submitted to controller in case of budget reallocations done according to programme rules.
	|_|
	|_|
	|_|
	

	(only applicable for the LP/PPs coming from countries which have not adopted the euro as their currency)
The exchange rate used for the conversion into Euro is correctly applied, using the monthly accounting exchange rate of the Commission in the month during which that expenditure was submitted for verification to the controller. 
	|_|
	|_|
	|_|
	



	General comments, recommendations, points to follow-up. 
NOTE: deductions (if any) are allocated to the relevant cost categories 

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	




On-the-spot verifications
	On-the-spot verifications 
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	On-the-spot checks were carried out in the actual reporting period
	|_|
	|_|
	
	

	Documents submitted match the originals.
	|_|
	|_|
	|_|
	

	Documents are correctly archived.
	|_|
	|_|
	|_|
	

	The accounting system and audit trail
	
	
	
	

	Separate accounting system or an adequate accounting code is maintained for all transactions on the real cost basis relating to the project by the project partner.
	|_|
	|_|
	|_|
	

	The expenditure declared on the real cost basis corresponds to the accounting records and supporting documents held by the project partner.
	|_|
	|_|
	|_|
	

	Invoices related to the expenditure already declared are available at the premises of the project partner.
	|_|
	|_|
	|_|
	

	Audit trail relevant for the project partner exists and is complete at the premises of the project partner.
	|_|
	|_|
	|_|
	

	Verification of expenditure
	
	
	
	

	Deliverables of services already declared within the project have been delivered in reality, and are available at the premises of the Project Partner, and are used only for the project purposes.
	|_|
	|_|
	|_|
	

	Equipment declared within the project have been purchased in reality, are in line with the description given in the approved application form and are used only for the project purposes.
	|_|
	|_|
	|_|
	

	Small scale investments already declared within the project have been implemented in reality, are in line with the description given in the approved application form and are used only for the project purposes.
	|_|
	|_|
	|_|
	

	Verification of the compliance with EU policies and other rules
	
	
	
	

	Evidence is available that the public procurement procedures applied by the Project Partner are in line:
-in case of partners from EU Member States with the relevant national public procurement rules, and programme rules on procurements.
-in case of partners from non-EU Partner States, with the provisions of Financial the Regulation and the Financing Agreement concluded between the relevant Partner State, the European Commission and the Managing Authority.
	|_|
	|_|
	|_|
	

	According to the evidence obtained, the publicity requirements of the Danube Region Programme are respected.
	|_|
	|_|
	|_|
	

	According to the evidence obtained, double-financing of expenditure with other EU funds is avoided.
	|_|
	|_|
	|_|
	




	General comments, recommendations, points to follow-up; 
NOTE: deductions (if any) are allocated to the relevant cost categories

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	



3. Eligibility along cost categories 
3.1 Staff costs
	Staff Costs – FLAT RATE reimbursement

	Is this section relevant for the current report?
	|_| Yes
	|_| No

	Criteria – Simplified Cost Option
[according to Article 39(3)(c) of the Interreg Regulation - flat rate]
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	The staff calculation option is in line with programme rules and the application form, i.e. the flat rate applied is 20% of direct costs other than staff costs.
	|_|
	|_|
	|_|
	e.g. Verify that the flat rate for staff costs is in line with the programme rules and the subsidy contract.

	Staff costs are calculated correctly for the given reporting period. 
	|_|
	|_|
	|_|
	e.g. Recalculated simplified staff costs using the calculation scheme. 
(in case of 20% flat rate): 
Staff costs calculated on a flat rate basis are 20% of the direct costs other than staff costs.  Any deduction in direct expenditure has been taken into account on the calculation of staff costs.

	No further staff costs incurred on real costs basis is reported under other cost categories.
	|_|
	|_|
	|_|
	

	The controlled beneficiary has at least
one employee involved in the project.
	|_|
	|_|
	|_|
	



	Staff Costs - REAL COSTS reimbursement

	Is this section relevant for the current report?
	|_| Yes
	|_| No

	Criteria – Real cost 
[according to Article 39 of the Interreg Regulation and Article 55(5) CPR]
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Persons for whom staff costs are reported are employees of the project partner or work under a contract considered as an employment document.
	|_|
	|_|
	|_|
	e.g. Inspect employment/work contracts and contracts considered as employment contracts of individuals declaring staff costs (part-time and full-time). 

	Written agreements and/or job descriptions exist outlining the work for the project.
	|_|
	|_|
	|_|
	e.g. Inspect agreements of persons declaring staff costs (part-time and full-time).

	A document defining the percentage worked on the project (100% or less) is available.
	|_|
	|_|
	|_|
	

	Staff costs to which the percentage is applied are limited to salary payments and other costs directly linked to salary payments incurred and paid by the employer for the employee working on the project
	|_|
	|_|
	|_|
	e.g. Inspect e.g., payrolls/pay slips, print-out of accounting system, etc. of employees working on the project (part-time and full-time) and verify that staff costs are based on salary payments plus any other costs directly linked to salary payments incurred and paid by the employer such as employment taxes and social security including pensions provided that they are:
· (i) fixed in an employment document or by law;  
· (ii) in accordance with the legislation referred to in the employment document and with standard practices in the country and/or organisation where the individual staff member is actually working; and  
(iii) not recoverable by the employer.

	Document specifying salaries and other related costs for each relevant month and each person working on the project (e.g., pay slips, print-out of the accounting system) are available.
	|_|
	|_|
	|_|
	

	Proof of payment of salaries and other related costs and employer’s contribution are available.
	|_|
	|_|
	|_|
	

	Description of the tasks of the employee in the project – with an proportionate level of detail reflecting the indicated percentage is available.
	|_|
	|_|
	|_|
	


	 If the staff is involved in several projects, it is ensured that not more than 100% of the time is reported (e.g., task assignment letters for all projects are not for more than 100%).
	|_|
	|_|
	|_|
	 

	Staff costs are calculated correctly. The percentage worked on the project is correctly applied to calculate the eligible staff costs.
	|_|
	|_|
	|_|
	e.g. verify that the defined percentage was correctly applied to the gross employment costs for each person declaring staff costs under this option.  




3.2 Other costs (Staff costs * up to 40%) 
	Criteria – Simplified cost options

[according to Article 56 CPR]
Flat rate (up to 40% of eligible direct staff costs to calculate the remaining eligible costs of the project). No real costs are acceptable. 
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	The flat rate is calculated correctly.
	|_|
	|_|
	|_|
	e.g., The correct percentage is applied on top of the eligible direct staff costs



	[bookmark: _Hlk147094416]General comments, recommendations, points to follow-up; 
NOTE: deductions (if any) are allocated to the relevant cost categories

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	



3.3 Office and administrative costs
	Criteria – Simplified cost option [according to Article 54 CPR and Article 40(2) of the Interreg Regulation]
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	The flat rate is calculated correctly for the given reporting period as 15% of the eligible staff costs.
	|_|
	|_|
	|_|
	e.g., The correct percentage is applied.

	There is no double declaration of the same cost item in other cost categories. 
	|_|
	|_|
	|_|
	 e.g., Verified that cost items listed in Article 40 of the Interreg Regulation had not been included in other cost categories.



	[bookmark: _Hlk147099774]General comments, recommendations, points to follow-up; 
NOTE: deductions (if any) are allocated to the relevant cost categories

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	



3.4. Travel and accommodation
3.4.1 Travel and Accommodation -SIMPLIFIED COST OPTION
	Criteria – Simplified cost option [according to Article 41(5) of the Interreg Regulation]
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	The flat rate is calculated correctly for the given reporting period, as 15% of the eligible staff costs.
	|_|
	|_|
	|_|
	e.g., The correct percentage is applied on top of the direct staff costs of the partner.

	There is no double declaration of the same cost item in other cost categories. 
	|_|
	|_|
	|_|
	 e.g., Verified that cost items listed in Article 41(1) of the Interreg Regulation had not been included in other cost categories.



3.4.2 Travel and Accommodation - REAL COST OPTION
	Criteria – Real costs
[according to Article 41 of the Interreg Regulation]
	Accepted
	Comments 

	
	Yes
	No
	n.a.
	

	Travels are related to the project activities.
	|_|
	|_|
	|_|
	

	Travel and accommodation costs relate to the partner organisation's staff or natural persons who work under a contract considered as employment document of the partner organisation or associated partners.
	|_|
	|_|
	|_|
	e.g., Inspected invoices and documents of equivalent probative value to ensure that costs were incurred by employees or persons working under contracts considered as employment contracts. Inspected that travel costs of external experts are included under External expertise and services category

	Costs are in line with applicable EU, programme, national and internal rules of the partner organisation.
	|_|
	|_|
	|_|
	e.g. Inspect invoices and documents of equivalent probative value to ensure that they comply with the respective national rules/internal rules of the partner organization.

	Travels outside the programme area follow programme rules. 
	|_|
	|_|
	|_|
	e.g. Inspect the latest approved version of the application form to ensure that travels have been initially planned in the application form OR a written agreement of these costs exists from the MA/JS.

	Duration of the travel is in line with the programme rules defined in the Manual on eligibility of expenditure
	|_|
	|_|
	|_|
	

	Agenda or similar of the meeting/seminar/conference is available. 
	|_|
	|_|
	|_|
	

	Proof of participation (e.g. signed list of participants, email confirmation, etc.) exists. 
	|_|
	|_|
	|_|
	

	Paid invoices or documents of equivalent probative value (hotel bills, tickets, etc.) are available.
	|_|
	|_|
	|_|
	

	Information on daily allowance / per diem claims is available.
	|_|
	|_|
	|_|
	

	Proof of payment of travel and accommodation costs (e.g. bank account statement, receipts, etc.) is available.
	|_|
	|_|
	|_|
	

	Proof of reimbursement of travel and accommodation expenditure to staff is available.
	|_|
	|_|
	|_|
	




	General comments, recommendations, points to follow-up; 
NOTE: deductions (if any) are allocated to the relevant cost categories

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	



3.5. External expertise and services
	Is this section relevant for the current report?
	|_| Yes
	|_| No

	External expertise and services were acquired in this reporting period  
	|_| Yes
	|_| No

	(if yes) Refer to Section 4 for verifying public procurements 
	



	Criteria – Real costs 
[according to Article 42 of the Interreg Regulation]
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Providers of services or expertise are external to the project partnership. 
Project partner is not contracted with another project partner and its employees as an external expert or a subcontractor
	|_|
	|_|
	|_|
	e.g., Interviewed the project partner to verify that external expert or service providers are not employees of the project partnership. 

	The types of costs listed under this cost category are eligible according to EU and programme rules. 
	|_|
	|_|
	|_|
	e.g., Verified that the types of costs listed under this cost category are eligible according to Article 42 of the Interreg Regulation.

	Invoices or documents of equivalent probative value are in line with the contract(s) or, where applicable, with the selected offer, in terms of amount and nature.
	|_|
	|_|
	|_|
	e.g., Inspected invoices and documents of equivalent probative value to verify that they are in accordance with the contract(s).

	Proof of payment (bank statement) is available
	|_|
	|_|
	|_|
	

	(in the case of experts or services that are NOT exclusively used for the project) 
The share allocated to the project is plausible; i.e., calculated according to a fair, equitable and verifiable method. 
	|_|
	|_|
	|_|
	e.g. Verify that only a share of the expenditure is allocated to the project and that this share is calculated according to a fair, equitable and verifiable method. 

	Deliverables or other evidence of the work carried out by the service provider are available.
	|_|
	|_|
	|_|
	e.g. Inspect delivery notes, verify the existence of outputs, etc.

	General comments, recommendations, points to follow-up; 
NOTE: deductions (if any) are allocated to the relevant cost categories. 

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	





3.6. Equipment 
	Is this section relevant for the current report?
	|_| Yes
	|_| No

	New equipment is reported 
	|_| Yes
	|_| No

	(if yes) Refer to Section 9 for verifying public procurements 
	



	Criteria – Real costs
[according to Article 43 of the Interreg Regulation] 
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Providers of equipment are external to the project partnership.
	|_|
	|_|
	|_|
	

	The types of costs listed under the cost categories are eligible according to EU and programme rules. 
	|_|
	|_|
	|_|
	e.g., Verified that the types of costs listed under the cost categories are eligible according to Article 43 of the Interreg Regulation.

	Only equipment listed in the approved application form are eligible for financing. 
	|_|
	|_|
	|_|
	In case of any change necessary to the equipment, it shall be preliminary approved by the MA/JS according to the rules on project changes


	The selected offer/contract is available
	|_|
	|_|
	|_|
	

	Invoices or documents of equivalent probative value are in line with the contract(s) or, where applicable, the selected offer in terms of amount and nature.
	|_|
	|_|
	|_|
	e.g., Inspected invoices and documents of equivalent probative value to verify that they are in accordance with the contracts in terms of amount and nature.

	Proof of payment (bank statement) is available
	|_|
	|_|
	|_|
	

	The method used to calculate equipment expenditure (full costs, pro rata) is correctly applied in line with EU and programme rules. 
	|_|
	|_|
	|_|
	e.g., Verified that the calculation methods used complies with rules. 
e.g., For pro-rata calculation, the share allocated to the project is based on a fair, equitable and verifiable calculation method. 

	(in case of depreciations)
Depreciations are allowed by programme rules and are in line with Article 67(2) CPR and calculated correctly
	|_|
	|_|
	|_|
	

	Equipment is available and used for the intended project purpose
	|_|
	|_|
	|_|
	



	General comments, recommendations, points to follow-up; 
NOTE: deductions (if any) are allocated to the relevant cost categories

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	



3.7 Infrastructure and works 
	Is this section relevant for the current report?
	|_| Yes  
	|_| No 

	Criteria – Real costs
[according to Article 44 of the Interreg Regulation]
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Providers of infrastructure and works are external to the project partnership.
	|_|
	|_|
	|_|
	

	Small scale infrastructure is eligible as the transnational impact of the investment is demonstrated and the activity is approved in the Application Form. 
	|_|
	|_|
	|_|
	

	The purpose and ownership of the infrastructure is unchanged.
	|_|
	|_|
	|_|
	

	Invoices or documents of equivalent probative value are in line with the contract(s) or, where applicable, the selected offer in terms of amount and nature.
	|_|
	|_|
	|_|
	e.g., Inspected invoices and documents of equivalent probative value to verify that they are in accordance with the contract(s) or selected offers.

	Proof of payment (bank statement) is available
	|_|
	|_|
	|_|
	

	Infrastructure and works exists or evidence of work in progress is available.
	|_|
	|_|
	|_|
	e.g. Inspect pictures, do on-the-spot checks, etc..

	General comments, recommendations, points to follow-up; NOTE: deductions (if any) are allocated to the relevant cost categories. (Note: section appears if the question "Are there findings?" is answered with a  YES) 

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	



3.8 Preparation Costs (filled-in in the case of lead partners only)
	Criteria – Simplified cost option

Preparation Costs 
No real costs are acceptable.

	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Amount of lump sum is in line with programme rules.
	|_|
	|_|
	|_|
	

	General comments, recommendations, points to follow-up; 
NOTE: deductions (if any) are allocated to the relevant cost categories. 

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	


4. Compliance with information and publicity requirements  
	Criteria – Real costs 
[According to Annex IX CPR and Articles 46, 47 and 49(6) CPR].
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Information and publicity rules of the EU were complied with requirements.[footnoteRef:1]  [1:  Project websites are monitored by the joint secretariat in terms of publicity requirements, content and regular updates.] 

	|_|
	|_|
	|_|
	e.g., Inspected project publicity items, including brochures, agendas of conferences, studies and deliverables to ensure they meet the publicity requirements outlined in Annex XII CPR.

	General comments, recommendations, points to follow-up; 
NOTE: deductions (if any) are allocated to the relevant cost categories.

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	



5. Compliance with other EU rules  
Controller is asked here for a professional judgement based on experience and training, but not for the expertise of EU policies on sustainable development, equal opportunities and non-discrimination, equality between men and women, or State Aid. Controller is asked to confirm that he/she has not come across anything that made him/her doubt that the EU horizontal principles are not adhered to.      
	Criteria – Real costs
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	[according to Article 3 of the Treaty on the European Union (TEU)]
There is no evidence that the project activities do not comply with the EU horizontal principle of sustainable development. 
	|_|
	|_|
	|_|
	e.g., Compared the partner report to the AF and verified that activities are in line with the AF and do not raise any new issues.

	There is no evidence that equipment purchased does not comply with EU and national legislation in terms of environmental impacts, required permits, etc.
	|_|
	|_|
	|_|
	e.g., Verified based on my professional judgement as a controller that compulsory requirements set by the EU and national legislation related to respective equipment are  fulfilled (e.g., environmental impacts, permits, etc.).

	There is no evidence that infrastructure and works do not comply with EU and national legislation in terms of environmental impacts, required permits, etc.
	|_|
	|_|
	|_|
	e.g., Verified based on my professional judgement as a controller that compulsory requirements set by the EU and national legislation related to respective infrastructure and works are fulfilled (e.g., environmental impact assessment, building permissions, etc.).

	Based on the available information, the project activities comply with the EU horizontal principle of gender equality and non-discrimination. 
	|_|
	|_|
	|_|
	e.g., Compared the partner report to the AF and verified that activities are in line with the AF and do not raise any new issues.

	Based on the available information the project activities comply with EU and programme rules on State Aid. 
	|_|
	|_|
	|_|
	e.g., Compared the partner report to the AF and verified that activities are in line with the AF and do not raise any new issues.


	General comments, recommendations, points to follow-up; NOTE: deductions (if any) are allocated to the relevant cost categories. 

	Description of findings, observations and limitations
	|_| n.a.
	

	Conclusions and recommendations
	|_| n.a.
	

	Follow-up measures for the next progress report
	|_| n.a.
	


6. State contribution (if relevant)
	Criteria 
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	In case of state contributions paid in advance:
The project partner received state contribution.
	[bookmark: Check1]|_|
	|_|
	|_|
	

	In case of state contributions reimbursed: The state contribution relating the previous reporting period has been received.
	|_|
	|_|
	|_|
	


7. National co-financing
	Criteria 
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	The national co-financing indicated in the partner report is in line with the national rules and co-financing statement.
	|_|
	|_|
	|_|
	



	Controller's signature 

	Date
	pre-filled in automatic systems (date when Checklist is generated)

	Name
	pre-filled in automatic systems

	Signature
	










Procurement Checklist

Compliance with procurement rules

Purpose and logic:

· Section 8 of the control checklist could be filled for each contract individually. In this case, the system would ideally allow the section to be repeated/duplicated. 
· The applicability of the procurement rules depends, among others, on the legal status of the awarding institution. 
 
· For contracting amounts below EUR 10.000 (excl. VAT - unless the threshold set by the applicable national rules is stricter) section 8.a is to be filled once for all the contracts reported in the period. 8.b. For contracting amounts between EUR 10.000 and the threshold set by the applicable EU and national rules. For contracting amounts above the threshold set by the applicable EU or national rules section 8.c has to be filled in. 
· In cases where public procurement procedures were already checked during previous reporting periods, the national controller is to include a comment accordingly. In the case of a change in the contract, the relevant section has to be filled in again.
· Any deductions necessary following infringement of procurement rules are to be reported under the respective cost categories in this checklist.	

· The guidance on verifications below is general. It is highly recommended to use public procurement checklists prepared at national level, in line with the national public procurement rules, for the different level and type public procurement procedures. (In line with the Control Guidelines the check-list(s) filled in by the Controller at national level can be uploaded into JEMS.) 

8.a Contracting amounts below EUR 10.000 (excl. VAT) unless the threshold set by the applicable national rules is stricter (applicable to all types of beneficiaries – to be filled in only once for all contracts)

	Verifications 
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Title of procurement
	

	1) Are there any national requirements or procedures to be applied by the partner organization?
	|_|
	|_|
	|_|
	

	2) The documentation of the procurement and contracting is available.
	|_|
	|_|
	|_|
	

	3) The adequacy of costs was ensured.
	|_|
	|_|
	|_|
	

	4) There is no evidence of artificial splitting of the contract objective/value.
	|_|
	|_|
	|_|
	


	General comments, recommendations, points to follow-up; NOTE: deductions (if any) are allocated to the relevant cost categories. (section appears if one of the questions is marked as NO)

	Description of findings,
observations and
limitations
	|_| n.a
	

	Conclusions and
recommendations
	|_| n.a
	

	Follow up measures for
the next progress report
	|_| n.a
	




8.b	Contracting between EUR 10.000 (excl. VAT) and the threshold set by the applicable EU or national rules..  (applicable to all types of beneficiaries – to be duplicated and filled in for each contract)
	Title of the procurement – if applicable
	

	Name of contractor - if applicable
	

	Type of procurement
	|_| services                 |_|works                     |_|supply

	Name of purchased services/work/supply
	

	Total amount as per contract (in EUR excl. VAT)
	

	Verifications
	Confirmed
	Comments

	
	Yes
	No
	n.a.
	

	1) Adequate market researches were performed and are duly documented (if applicable, according to the national rules and/or programme manual).
	|_|
	|_|
	
	

	2) There is no evidence of artificial splitting of the contract objective/value.
	|_|
	|_|
	|_|
	

	3) Based on the evidence provided by the project partner, all invited bidders are qualified to perform the services requested.
	|_|
	|_|
	|_|
	e.g. registry of the company, website of the company

	4) Compliance with market price has been verified based on the evidence provided by the project partner.
	|_|
	|_|
	|_|
	e.g. offers, information on prices from internet, benchmarking, etc.

	· Further investigation of market price was not necessary.
	|_|
	|_|
	|_|
	

	· Further investigation of market price was necessary (e.g. significant differences between the submitted price offers).
	|_|
	|_|
	|_|
	e.g. offers, information on prices from internet, benchmarking, etc.
Please list the additional documents requested by controller.
Findings: 


	5) Independence of the bidders has been verified based on the supporting documents provided by the project partner.
	|_|
	|_|
	|_|
	e.g. self-declaration by the tenderers, company register, information from the website of the company, etc.

	· Evidence of conflict of interest or non-independence of the tenderers was not found. Further investigation was not necessary.
	|_|
	|_|
	|_|
	

	5) 6) If applicable, any amendment to the contract is in line with the applicable procurement rules without putting into question the validity of the initial procurement procedure? (Only in case a contract amendment/extension has been issued)
	|_|
	|_|
	|_|
	






	General comments, recommendations, points to follow-up; NOTE: deductions (if any) are allocated to the relevant cost categories. (section appears if one of the questions is marked as NO)

	Description of findings,
observations and
limitations
	|_| n.a
	

	Conclusions and
recommendations
	|_| n.a
	

	Follow up measures for
the next progress report
	|_| n.a
	



8.c. Contracting amounts above the threshold set by the applicable National or EU rules (for institutions falling under the scope of application of the public procurement laws – to be duplicated and filled in for each contract)
	Title of the procurement – if applicable
	

	Name of contractor - if applicable
	
	

	The value of the works, purchased goods or services is above the EU threshold. 
	|_|yes
	|_|no

	Type of procurement – if applicable 
	|_|works
	|_|services 
	|_|supply

	The procurement procedure chosen (open, restricted, negotiated, direct contracting, etc.) – if applicable
	

	The media chosen for publication – if applicable 
	


	VAT number (or other identifier)
	

	Contract reference number
	

	Date of contract
	

	Criteria 
[according to the relevant EU and national regulations
  
-	for ERDF partners: the relevant national public procurement rules and the programme specific rules ;
	for IPA and NDICI partners: according to the procurement rules in line with the provisions of the Financial Regulation and the Commission Delegated Regulation if relevant and the Financing Agreement concluded between the relevant Partner State, the European Commission and the Managing Authority.
	Accepted
	Comments

	
	Yes
	No
	n.a.
	

	Documentation of public procurement
Full documentation of the public procurement procedure is available (In case documentation is not required, please tick n.a. and provide an explanation in the comments section to the right).
	|_|
	|_|
	|_|
	

	· Initial cost estimate made by the project partner to identify the applicable public procurement procedure, if it is requested by the applicable law
	|_|
	|_|
	|_|
	

	· Procurement publication/notice/invitation 
	|_|
	|_|
	|_|
	

	· Terms of reference
	|_|
	|_|
	|_|
	

	· Offers/bids received
	|_|
	|_|
	|_|
	

	· Report on assessment of bids (Evaluation/selection report)
	|_|
	|_|
	|_|
	

	· Information on acceptance (award notice) and rejection is provided towards tenderers
	|_|
	|_|
	|_|
	

	· Complaints / petition by bidders submitted to the contracting authority / competent procurement authority (if any)
	|_|
	|_|
	|_|
	

	· Contract, including any amendments
	|_|
	|_|
	|_|
	

	· Others (if any)
	|_|
	|_|
	|_|
	

	Compliance with public procurement rules
Compliance with applicable public procurement rules is checked and ensured. 
	|_|
	|_|
	|_|
	

	· The public procurement procedure (open, restricted, direct contracting, etc.) chosen complies with applicable rules. 
	|_|
	|_|
	|_|
	

	· There has been no artificial splitting of the contract objective/value in order to avoid public procurement requirements.  
	|_|
	|_|
	|_|
	

	· There was a clear distinction between selection and award criteria set up and the offer(s) was evaluated in line with the criteria set up.
	|_|
	|_|
	|_|
	

	· Selection and award criteria and required technical specifications are transparent, non-discriminatory and ensure equal treatment.
	|_|
	|_|
	|_|
	

	· Decisions are properly documented and justified. 
	|_|
	|_|
	|_|
	e.g., verify that decisions of the evaluation committee are properly documented and selection and award criteria have been applied in a consistent way and no new criteria were applied.      

	Contracts

	Contract(s) is/are in line with the selected offer(s). 
	|_|
	|_|
	|_|
	e.g. Inspect contract(s) to verify that they comply with the selected offer(s).   

	(in case a contract amendment/extension has been issued)
· The change has been in line with the relevant public procurement rules and does not have any relevant impact on the validity of the initial tender procedure.
	|_|
	|_|
	|_|
	

	(In case a contract was awarded without publishing a call for tenders)
· Documented justification of this decision is available (reference to the relevant rules must be indicated in the comments)
	|_|
	|_|
	|_|
	

	(In case of in-house contracting and inter-communal cooperation)
· There is evidence on file that in-house contracting or inter communal cooperation is justified.  
In case of in-house contracting or inter-communal cooperation only real costs can be declared!
	|_|
	|_|
	|_|
	e.g. verify that conditions for in-house contracting or inter-communal cooperation are in line with the national rules (requirements). are met.[footnoteRef:2]  [2:   Member States shall bring into force the laws, regulations and administrative provisions necessary to comply with Directive No. 2014/24/EU by 18 April 2016. ] 


	(in case of procurements above EU thresholds public procurements)

· Publicity requirements were respected. 
	|_|
	|_|
	|_|
	e.g., verify that the possibility to submit a tender has been correctly advertised with a fair and clear description of the subject of the tender, the deadline and procedure for submitting bids, the selection and award criteria were respected).

	(in case of procurements below EU thresholds for public procurements AND potential relevance of the procurements for bidders in other countries)
· The principles of transparency, non-discrimination, equal treatment and effective competition have been complied with.
(Transparency rules are outlined in the ‘Commission Interpretative Communication on the Community law applicable to contract awards not or not fully subject to the provisions of the Public Procurement Directives (2006/C 179/02)).  
	|_|
	|_|
	|_|
	e.g. Verify that the degree of advertising the contract was sufficient.
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