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Object of the acquisition: 	consulting services within the Program for the development of local suppliers          
					
					_________________________________
CPV Code: 				________________________________

Contracting Authority:	Free Economic Zone ”Bălți”
Procurement procedure:    open tender      
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	[bookmark: _Toc392180117][bookmark: _Toc449539007]CHAPTER I
TENDER INSTRUCTIONS (TI)

	1. Purpose of procurement procedure 
1.1. [bookmark: _Toc392180129][bookmark: _Toc449539019]The contracting authority issues the award documents for the procurement of services, as specified in the Procurement Data Sheet (hereinafter PDS ). 
2. Participation expenses in the procurement procedure 
2.1. The tenderer bears all the costs related to the preparation and submission of the tender, and the contracting authority bears no responsibility for these costs, regardless of the conduct or outcome of the tender procedure. 
2.2. When submitting tenders, the economic operator , as the case may be, will pay a fee . The way of payment of the mentioned tax, as well as its amount are established by the Government. 
2.3. The payment of the fee for the submission of the offer will be made through the electronic procurement platform through which the offer is submitted. 
3. The language of communication within the tender 
3.1. The tender, the Single European Procurement Document (hereinafter SEPD ), the award documents and all correspondence between the tenderer and the contracting authority will be drawn up in the state language. 
3.2. The contracting authority may specify, as the case may be, in the PDS the possibility of submitting the tender and in another language of international circulation. 

	4. General criteria
4.1. To confirm the qualification data in the public procurement procedure, the economic operator will complete and submit the SEPD , in accordance with the requirements established by the contracting authority. 

	5. Documents that constitute the offer
5.1. The offer will include the following:
a) the financial proposal, which will include, as appropriate, the guarantee for the offer;
b) the technical proposal, as well as supporting and optional documents requested by the contracting authority;   
c) The single European procurement document;
5.2. The economic operators will prepare the offers in a structured and secure manner, in response to the contract notice published by the contracting authority in the "RSAP" SIA, and will submit the offers electronically, using the interactive workflows provided by the electronic platforms. 
6. The guarantee for the offer
6.1. The Bidder shall submit, as part of its bid, a Bid Guarantee (F3.2) , as specified in PDS point 3.2 .  
6.2. The tender guarantee shall be in accordance with the amount specified in PDS point 3.3 , and shall be: 
a) in the form of a bank guarantee from a licensed banking institution, valid for the period of validity of the offer or another extended period, as the case may be ; or            
b) transfer on account of the contracting authority; or
c) other forms accepted by the contracting authority, specified in PDS point 3.2
6.3. The guarantee for the offer of the unsuccessful bidders will be refunded immediately from the production of any of the following events: 
a) the expiration of the term of validity of the guarantee for the offer;
b) the completion of a public procurement contract and the deposit of the guarantee of good execution of the contract, if such guarantee is stipulated in the award documentation;
c) suspension of the tender procedure without the completion of a public procurement contract;
d) withdrawal of the offer before the expiry of the deadline for submission of tenders, if the award documentation does not provide for the inadmissibility of such withdrawal.
6.4. The tender guarantee will be withheld if :
a) bidder 's withdraws or changes its bid during the period of bid validity specified by the bidder in the tender form ; or
b) the winning bidder refuses: 
· to deposit the Guarantee of good execution;
· to sign the contract.
6.5. The guarantee for the offer presented by the Association must be on behalf of the Association submitting the offer. 
6.6. The prices will be indicated as shown in the Price Specifications (F4.2) . 
7. Currency of the offer
7.1. The prices for the requested services will be indicated in Moldovan lei, except in cases where the PDS point 3.9. provides otherwise. 
8. The format of the offer
8.1. The offer will be prepared in electronic form, in conformity at is the contracting authority's requirements, using instruments existing SIA "RSAP"

	9. Submission of the offeres
9.1. The offer, written and signed, according to the electronic case, is presented according to the requirements set out in the award documentation, using the " RSAP" SIA . The contracting authority shall issue to the economic operator, a receipt indicating the date and time of the receipt of the offer or confirming its receipt in cases where the offer was submitted by electronic means. The presentation of the offer implies the submission in a common set of the technical proposal, the financial proposal, the SEPD and the guarantee for the offer. 
9.2. When submitting the offer through the SIA "RSAP", the economic operator will take into account the time required to upload the offer into the system, providing sufficient time to submit the offer within the established terms. 
10. Deadline for submission of the offers
10.1. Offers will be submitted no later than the date and time specified in the PDS point 4.2. The contracting authority may, at its discretion, extend the deadline for submitting tenders by modifying the award documents.   
11. Delayed offers
11.1. The "RSAP" SIA will not accept the offers submitted after the deadline for submitting the offers.

	12. Guarantee of good execution
12.1. At the time of the conclusion of the contract, but not later than the expiry date of the Guarantee for the offer (if requested), the successful tenderer will present the Performance Guarantee in the size provided by CHAPTER II point 6.2. , using for this purpose the good performance guarantee form (F3.3 ) , included in CHAPTER III , or another form acceptable to the contracting authority, but which corresponds to the conditions of the form (F3.3 ) .   
12.2. The successful bidder's refusal to submit the Guarantee of good execution or to sign the contract will be sufficient reason to cancel the award and to retain the Bid Guarantee.   



	[bookmark: _Toc358300267][bookmark: _Toc392180189][bookmark: _Toc449539077]CHAPTER II
PURCHASE DATA SHEET (FDA)

	
The following particulars concerning the requested services will complement, supplement or adjust provisions CHAPTER I . In case of a discrepancy or conflict, the provisions of this Chapter shall prevail over the provisions of Chapter I .
The instructions for completing the Procurement Data Sheet are provided in italics.


	1. General dispositions

	Nr.
	Rubric
	Data of the Contracting Authority / 
Procedure Organizer

	1.1.
	Contracting authority / Organizer of the procedure, IDNO:
	Free Economic Zone “Bălți”

	1.2.
	Object of the acquisition:
	Consulting services

	1.3.
	Number and type of procurement procedure:
	Open auction
According to SIA ,, RSAP ”( Mtender )

	1.4.
	Type of the object of the acquisition:
	[services ]

	1.5.
	CPV Code: 
	79400000-8

	1.6.
	Source of budgetary allocations / public money and budgetary period:
	State budget, 2020-2021

	1.7.
	Administrator of budget allocations:
	Free Economic Zone “Bălți”

	1.8.
	Development partner (if applicable):
	

	1.9.
	Buyer name, IDNO:
	Free Economic Zone “Bălți”

	1.10.
	The recipient of the services, IDNO:
	
Free Economic Zone “Bălți”

	1.11.
	Communication language:
	Romanian, German, English, French, Spanish

	1.12.
	Place / Method of transmitting clarifications regarding the award documentation
	SIA RSAP (Mtender)

	1.13.
	Purchase contract reserved for protected workshops
	no

	1.14.
	Type of contract:
	Providing services 

	1.15.
	Special conditions on which the performance of the contract depends:
	not applicable




	2. [bookmark: _Toc392180191][bookmark: _Toc449539079]List of services and technical specifications:

	 O/N
	CPV Code
	Title of the requested services
	Unit of measurement
	Amount
	The full technical specification required, Reference standards

	
	79400000-8
	Consulting and methodological support services
	Un.
	1
	According to the specifications

	
	79400000-8
	Consulting services
	Un.
	1
	According to the specifications



3. Preparation of the offers

	3.1.
	Alternative offers:
	will not be accepted

	3.2.
	Offer guarantee:
	 [form of guarantee a / b ]
a) The offer will be accompanied by a Guarantee for the offer (issued by a commercial bank) according to the form F3.2 of section 3 - Forms for the submission of the offer      
or
b) The guarantee for the offer by transfer to the contracting authority's account, according to the following banking data:      
The beneficiary of the payment: Free Economic Zone “Bălți”
           Name of Bank: BC Victoriabank SA, subsidiary 1, Bălți
Fiscal code: 30967126
          Settlement account : MD64VI022240100000414MDL
with the note “For the set of award documents” or “For the guarantee of the offer in the public procurement procedure no. ____ of _______ ” 

	3.3.
	The guarantee for the offer will be worth:

	1 % of the value of the offer without VAT.


	3.4.
	The applicable edition of Incoterms and the accepted commercial terms will be (if applicable):
	2010

	3.5.
	Delivery term:
	2020-2021

	3.6.
	Place of services:
	Republic of Moldova


	3.7.
	The payment method and conditions will be:
	Payment will be made using the e-billing system.
Based on the invoice within 35 days

	3.8.
	The period of validity of the offer will be:
	60 days

	3.9.
	Offers in foreign currency:
	are accepted 

	4. Submission and opening of the offers

	4.1
	The place / way of  submitting the offers is:
	SIA ,,RSAP„ (Mteder)

	4.2.
	The deadline for submitting the offers is:
	According to SIA RSAP (Mtender)

	4.3.
	Persons authorized to be present at the opening of offers (with the exception of the case when offers were submitted by SIA "RSAP").
	
	The bidders or their representatives have the right to participate in the opening of the offers, unless the offers have been submitted through the SIA "RSAP"

	5. [bookmark: _Toc392180195][bookmark: _Toc358300272][bookmark: _Toc449539083]Evaluation and comparison of the offers

	5.1.
	The prices of the offers submitted in different currencies will be converted into:
	[lei MD]

	
	The source of the exchange rate for the purpose of conversion:
	National Bank of Moldova

	
	The date for the applicable exchange rate will be:
	Date of opening of offers

	5.2.
	Method of carrying out the evaluation:
	 Per lot


	5.3.

	The evaluation factors will be as follows:
	Not applicable 

	6. Contract award

	6.1.
	The evaluation criterion applied for the award of the contract will be:
	The evaluation criterion will be applied: 
The lowest price

	6.2.
	Amount Guarantee of good execution (it sets a percentage of the price of the contract awarded):
	5%

	6.3.
	Guarantee of good execution of the contract:
	 [form of the performance guarantee a / b
a) The guarantee of good execution (issued by a commercial bank) according to the form F3.4 or                   
b) The guarantee of good execution by transfer to the contracting authority's account, according to the following banking data:      
The beneficiary of the payment: Free Economic Zone “Bălți”
Name of Bank: BC Victoriabank SA, subsidiary 1, Bălți
Fiscal code: 30967126
Settlement account : MD64VI022240100000414MDL
with the note “Guarantee of good execution” or “For guarantee of good execution at the public procurement procedure no. ______ from ___________ ” 

	6.4.
	The form of legal organization to be taken by the association of the group of economic operators to whom the contract has been awarded
	all


	6.5.
	The maximum number of days for signing and presenting the contract to the contracting authority , from its submission to signing:
	10 days




The leader of the working group: ________________________________
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	[bookmark: _Toc392180197][bookmark: _Toc449539085]CHAPTER III
FORMS FOR SUBMISSION OF THE OFFER

	
The following tables and forms will be completed by the bidder and included in the offer.

	

	Form
	Title 

	F3.1
	The offer form 

	F3.2
	The offer guarantee - the bank guarantee form

	F3.3
	Guarantee of good execution




	[bookmark: _Toc392180198][bookmark: _Toc449539086]Offer form (F3.1)

	The Bidder will complete this form in accordance with the instructions below. Do not allow changes in the format of like and will not accept a replacement in its text.
Date of the submission of the offer: 	„___” _____________________ 20__
Procurement procedure No .: 	_______________________________________
Participation notice No.: 	______________________________
To:  	____________________________________________
                      [full name of the contracting authority]
________________________________________________________ states that: 
               [name of tenderer]
a) They have been examined and there are no reservations regarding the award documents, including the amendments no. ___________________________________________________________.
                                       [enter the number and date of each change, if any] ____________________________________________________________ undertakes to
                                              [name of tenderer] 
provide, in accordance with the award documents and the conditions stipulated in the technical specifications and price, the following services _______________________ ________________________________________________________________________. 
                                [enter a brief description of the services] 
b) The total amount without VAT constitutes:
________________________________________________________________________.
 [enter the price per lot (where applicable) and the total offer in words and figures, indicating all the respective amounts and currencies]
c) The total amount with VAT constitutes:
________________________________________________________________________.
 [enter the price per lot (where applicable) and the total offer in words and figures, indicating all the respective amounts and currencies]
d) This offer will remain valid for the time period specified in PDS 3 .8. , starting with the deadline for submitting the offer, in accordance with PDS 4 .2. , will remain compulsory and may be accepted at any time until the expiration of this period;
e) In case of accepting this offer, ____________________________________________ 
                                                                  [name of tenderer]
undertakes to obtain a Good Execution Guarantee in accordance with PDS 6 , for the proper execution of the public procurement contract.
f) We are not in any conflict of interests, according to art. 74 of Law no. 131 of 03.07.2015 on public procurement.     
g) The signatory company, its affiliates or branches, including each partner or subcontractor that are part of the contract, have not been declared ineligible based on the provisions of the legislation in force or the regulations affecting public procurement. 

Signed:________________________________________________ 			
[signature of the person authorized to sign the offer] 
Name:_________________________________________________ 	
Position: ___________________________________________ 
                [official function of the person signing the offer form] 
Bidder: _____________________________________________
Address: ________________________________________________
Date: “___” _____________________ 20____


	[bookmark: _Toc392180199][bookmark: _Toc449539087]
Offer guarantee (Bank guarantee) (F3.2)

	[The issuing bank will complete this bank guarantee form in accordance with the instructions given below. The bank guarantee will be printed on the bank's header sheet, on special protected paper .]
	__________________________________________________________________
[Name of bank and address of issuing office or branch]
Beneficiary: 	_______________________________________________________ 
[name and address of the contracting authority]
Date: “___” _____________________ 20__

OFFER GUARANTEE No._________________

_______________________________________________________________ 	was informed that 
[name of the bank]
____________________________________________________ 	(hereinafter referred to as the "Bidder") 
[name of tenderer]
is to submit the offer to you on the date from "___" _____________________ 20__ (hereinafter referred to as "the offer" ) for supplying __________________________________________
[object of purchase]
according to the contract notice no. __________________ from "___" _____________________ 20____. 
At the request of the Bidder, we, ______________________________________________, hereby, 
[name of the bank]
we irrevocably undertake to pay you any amount or amounts that do not exceed the sum of: ______________________ (_______________________________________________________)
	[sum in figures] 					([sum in words])
upon receipt by us of the first request from you in writing, accompanied by a declaration stating that the bidder violates one or more of the obligations its on the conditions of the offer, and namely:  
a) and he withdrew its bid during the period of validity of the offer or the offer changed after the deadline for submission of tenders; or     
b) being notified by the contracting authority, during the period of validity of the offer, about the award of the contract: (i) fails or refuses to sign the contract form; or (ii) fails or refuses to provide guarantee of good execution , if required under the conditions of the tender or fails to perform any condition specified in the tender documents before signing the purchase.    

This warranty will expire if the tender is tender winner , when receiving by us the new copy of the notification on awarding the contract and after issuing Guarantee of good execution delivered by you upon Offeror request.

This warranty is valid until  “___” _____________________ 20__.

_________________________________________
[bank's authorized signature]





	[bookmark: _Toc392180203][bookmark: _Toc449539093]Good execution guarantee ( (F3.3)

	
[At the request of the bidder winner, commercial bank will complete this form on letterhead, in according to the instructions below.]

Date: “___” _____________________ 20__
Public Procurement Procedure No.: 	_______________________________________

Bank Office:	_____________________________________
                                                       [enter full name of guarantor] 
Beneficiary: 	________________________________________
[enter full name of contracting authority]

GUARANTEE OF GOOD EXECUTION
Nr. _______________
 
We, [enter the legal name and address of the bank], were informed that the company [enter the full name of the Provider] (hereinafter referred to as "the Provider") was awarded the public procurement contract ______________ [the object of the acquisition, describe the services ] according to the invitation at procedure of public procurement no. from _________. 201_ [ number and procedure date of the public procurement ] (hereinafter "Agreement").

Therefore, we understand that the Provider must submit a Guarantee for good Execution in accordance with the provisions of the award documents.

Following the request of the Provider , we hereby irrevocably undertake to pay you any amount (s) not exceeding [enter the amount (s) in figures and words] upon receipt of the first written request from you, by which you declare that the Provider does not fulfill one or more obligations under the Contract, without discussion or clarification and without the need to prove or show the grounds or reasons for your request or for the amount indicated in it .

This Warranty will expire no later than [enter number] from [insert month] [enter year],[footnoteRef:1] and any payment request pertaining to it must be received by us at the office up to this date inclusive. [1:  	The contracting authority must take into account the situations when, in the case of an extension of the period of execution of the Contract, the contracting authority will need to request an extension and this guarantee from the bank. Such request must be made in writing and must be made before the expiration of the date set in the guarantee. In the process of preparing this Guarantee, the contracting authority may consider adding the following text in the form, at the end of the penultimate paragraph: "We agree to a single extension of this Guarantee for a period not exceeding [six months] [one year]. , in response to the written request of the contracting authority for such an extension, and such request shall be submitted to us before the expiration of this warranty. "] 


[signatures of the authorized representatives of the bank and the Lender]
	[bookmark: _Toc392180205][bookmark: _Toc449539094]CHAPTER IV
TECHNICAL AND PRICE SPECIFICATIONS

	
The following tables and forms will be completed by the bidder and included in the offer. In case of a discrepancy or conflict with the text from the CHAPTER I , the provisions of this Chapter shall prevail over the provisions of Chapter I. 


	

	Form
	Title

	F4.1
	Technical specifications 

	F4.2
	Price Specifications
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	[bookmark: _Toc356920194][bookmark: _Toc392180206][bookmark: _Toc449539095]




Technical specifications (F4.1) 

	
	
	
	[This table will be filled in by the bidder in the column 4 , and by the contracting authority – in the columns 1, 2, 3 , 5 ]




	Number of the procurement procedure: ______ from _______


___________

	Auction title:



	
	
	
	

	CPV Code
	Title of the services
	The full technical specification requested by the contracting authority

	The full technical specification proposed by the tenderer

	Reference standards

	1
	2
	3
	4
	5

	
	Services
	
	
	

	
	Lot 1
	
	
	

	71000000-8
	Consulting services
	According to the specifications
	
	

	
	Total lot 1
	
	
	

	
	TOTAL
	
	
	



	
	
	
Signed:_______________ Last Name,First Name:_____________________________ Position: ________________
Tenderer: _______________________ Address: ______________________________
	[bookmark: _Toc392180207][bookmark: _Toc449539096]





Price specifications (F4.2) 
	

	 [This table will be completed by the bidder in the columns 5,6,7,8, and by the contracting authority - in the columns 1,2,3,4,9 , 10 ]


	

	Number of the procurement procedure: ______ from _______

	Tender title:

	
	
	

	CPV Code
	Title of the services 
	Unit of  measurement
	Amount
	Unit price (without VAT)
	Unit price (including VAT)
	The amount without
VAT
	The amount with VAT
	The term of the supply 
	Clasificație bugetară (IBAN)

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	Services
	
	
	
	
	
	
	
	

	
	Lot 1
	
	
	
	
	
	
	
	

	71000000-8
	Consulting services
	U
	1
	
	
	
	
	During the 2020 year
	

	
	Total lot 1
	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	
	

	
Signed:_______________ Last Name, First Name:_____________________________ Position: ______________

Tenderer: _______________________ Address: ________________________________________________________
	
	








	

