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1 Foreword

This document has been written by MEDECOM for its distributors and customers.

Information contained in this document is confidential. Reproducing pages is not
authorized without written consent from MEDECOM. The distribution of the computer

file is also subject to the same restrictions.

Copyright © 2025 for MEDECOM SARL
All rights reserved.

MEDECOM SARL
31 rue du Pére Gwenaél
29470 PLOUGASTEL-DAOULAS
France

+33 2 98 46 52 48

Web site:
Commercial information:
Technical support:
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2 Report module

The report module, as an option, offers the possibility to write and manage reports for
the studies. Depending on the user rights, some functionalities are not available.

This module is divided into two parts:

¢ Templates management
¢ Reports management

2.1 Templates management

Report templates are used to define a structured layout when creating reports.
They are managed in the tab:

[% Report templates

The templates saved in the system are organized as a tree of folders.

Report Templates

— Default

Using the buttons in the toolbar, several actions can be performed on this tree.

2.1.1 Creating a folder

C=
With this button, you can create a new folder, either at the root of the tree or by selecting
a parent folder.

2.1.2 Creating a template
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With this button, you can create new templates in a folder. Three formats are available:

text, form, or Microsoft Word (external editor).

Template type [}

‘ —
—
Text Form Word

A Warning: a template created with a format will only be usable to create reports with
this same format. For example, a template created from the embedded editor will not

be usable with Microsoft Word, and vice versa.

Text editor

The embedded text editor offers the possibility to write directly in the browser. When
choosing this format, the editor appears and contains a basic template content that

you can edit.

New template
Mame:
Study types

Mormal ¢ B I U AR = @3

ddress®,

%,

%PatientSext. %PatientLastNamet: %PatientFirstNamed
“%PatientBirthdates (%PatientAgess years old)
tifler : SPatientiD%

¢ %StudyAccessionNumber

Referring doctor: %StudyReferringPhysicianNamess

%StudyDescription’
Indication

Results

ours sincerely,

%VerifyingObserverNamet

Login =
Password = Birth date with t/

%SiteName%

% %SiteCity%

The images and report are available on the websit

mber
he format ¥YYYMMDD

The %StudyDate%,

In this window, you can:
e Enter the name of the template

e Enter study types associated with the template
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o Write the template content (at the center): create a custom layout, insert
images...

¢ Insert macros from the list of buttons (on the right) (see Help on the macros)

The study types will be used to automatically filter the templates when creating a report.
For example, if the template is associated with the study type “Chest”, it will be visible
for a “Chest” study but not for a “Mammography” study. It is possible to enter multiple
study types for a template. If no study type is provided, the template will be visible for
all the studies.

Form

Form reports allow to save time from templates containing checkboxes, dropdown lists,
etc. as well as structured text areas in different sections.

To create a form template, Med Form must be used (an external tool to build and
generate form templates). Contact the Medecom support to setup these templates.

Microsoft Word

It is also possible to use the third-party software Microsoft Word to create templates.
In that case, you must:

e Create a template in Microsoft Word (see Help on the macros)

e Save it with the .docx extension

e Upload it through the interface

New Word template [}

Name:

Study types: Mammography, Knee, ...

Click on the area below to select the file or drop it inside

Click here...

To do so, click on the area to open a file explorer or drag/drop the file in the area.

The name of the template will be the name of the file, by default, but you can change
it in the name field.

You can also enter the study types associated with this template (see the previous
section for an explanation on the study types field).
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"]

4

IS

With this button, you can edit the selected template/folder.

If the template has been created with the text editor, you will be able to edit its content.
If the template has been created with Microsoft Word, only its name will be editable.
To modify the content of such a template, you must delete it and upload the new file.

2.1.4 Deleting a template

X

With this button, you can delete the selected template/folder. This action is irreversible.

/\ Warning: when deleting a folder, every sub-folder and template it contains will be
deleted.

2.1.5 Templates and folders duplication

il

With this button, you can duplicate the selected template or folder, after choosing a
name for the new duplicated template or folder.
When duplicating a folder, all its content is also duplicated.

2.1.6 Templates and folders reorganization

It is possible to move a template or folder to another folder. To do so:
¢ Hold the mouse click on the element to move
e Place the element above the new folder
¢ Release the mouse click

A “+” symbol appears when the element can be dropped:

= Chest

@@ Chest general
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This button displays a help window on the macros.

List of available macros

%PatientFirstNames6 Patient first name
%PatientLastName% Patient last name
%PatientFullName% Patient full name
%PatientID% Patient identifier
%PatientBirthdate% Patient birthdate
%PatientAge% Patient age (years)

%PatientSex% Patient sex

o
o
o
@
2

Study
%StudyAccessionNumber% Accession number
9%StudyDate% Study date
%StudyTime% Study time
9%StudyDescription% Study description
9%StudylinstitutionName% Institution name
%StudyNumberofimages% Number of images

EES UL RELWETERINE S Referring physician

%VerifyingObserverName% Radiologist
Date

%MiscTodayDate% Report creation date

%MiscTodayTime% Report creation time

Site

%SiteName% Site name

The macros are keywords between two characters « % » that will be replaced by the
real information of the study and the patient when creating a report. For instance, for a
patient named Jean Dupond, the template:

Patient: %PatientLastName% %PatientFirstName %

will become:

Patient: Dupond Jean

A list of available macros is displayed in this window. You can copy a macro to the
clipboard by clicking on the corresponding button.

2.2 Report management

The report management window is accessible:
e from the studylist or the worklist (depending on the installed product):

vl
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Study report

AZTMCSKYEKHEDWTQ 06/04/1959

M X cancelverification  +/ Validate

from Clipper's viewer (if the product is installed):

1.2.826.0.1.3680043.2.455.40.11.690000.11121159584

- RP 08/17/2021 09:42:02

YOUR INSTITUTION NAME

Patient's Name : AZTMCSKYEKHEDWTQ (F)
DOB : 04/06/1959 (62)

Patient's ID : 117366430869660454336698975650480808981
Accession # : 3609474699479530

NAME PHYSICIAN

Study Date : 17/08/2021 09:42:02

Reason for examen
Addttional Ciinical Information :

Findings / Observations

Summan, v / Impression :

Doctor EIAGOAJOEUFINQVE
Report dictated by voice recognition and electronically validated (11/02/2022 15:01:55)

Communicating Imaging...

o
TO VERIFY

At the top, the toolbar contains:

The button to create a report

The button to edit a report

The button to delete a report

The buttons to change the report status

The report status (Draft / To verify / Validated)

At the center, the report is displayed, with different possible actions such as
downloading, printing, ...

> Note: the unvalidated reports are not displayed to the users that do not have access

to th

e report module.

2.2.1 Creating a report

When creating a report, if no template is configured in the system, a default template
is displayed. To modify this template, see the section about templates management.
If only one template is configured or corresponding to the current study, it is

automatically selected.
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If multiple templates are available for the current study, a window appears to select the
template to use. The filtered templates are the one corresponding to the study
description.
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Create a report - SINXHWXPXIDVELBG 10/12/1945 103916189217093858526188262398148086526 - Screening-Bilateral Mammograph... £}

Template name

n
Q
3
.

FR_MAMMO_HPGSITIRELUGNCNY [MAMMOCRAHY)

(D (P

FR_MAMMO_VCEPLXNHKQDCEEQE (MAMMOCRARY)

Show/Hide all templates

It is also possible to show all the templates by checking the box:

Show/Hide all templates

The process is different depending on the template format.

Text editor / form

The editor is opened with the template content. The macros are automatically replaced
with the information of the study and the patient.
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After writing the report, click on the save button.
The new report is saved with the status “Draft”.

Microsoft Word

The Microsoft Word application is opened automatically on your computer (if not,
please pay attention to the configuration of the protocol “ms-word” in your browser)
with the template content. The macros are automatically replaced with the information
of the study and the patient.

If needed, accept the security warnings:

Microsoft Word - Avertissement de sécurité ? *

I‘E"C% Les informations échangées avec ce site ne peuvent pas étre
affichées ou modifiées par d’autres utilisateurs. Ce site web
présente toutefois un probléme de certificat de sécurité.

« Ce certificat de sécurité émane d'une autorité de certification
digne de confiance.

+ Le nom du certificat de sécurité est valide,
A Le certificat de sécurité a expiré ou n'est pas encore valide.

Voulez-vous continuer 7

Qi Afficher le certificat

\!/ AVERTISSEMENT DE SECURITE Les macros ont été désactivées, Activer le contenu

Attention aux fichiers pravenant d'un emplacement Internet, car ils peuvent cantenir des virus. Il est recommandé de rester en made protégé sauf si vous devez
effectuer des modifications.

(i) MODE PROTEGE Activer la modification x

These warnings can be disabled in the Microsoft Word configuration.

In the browser, an explanation message appears:
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Create a report 6:9

The Word application has been launched on your computer.
When you have finished editing the report, press Ctrl + S to send it to the server.
After that, click on "Ok" below to update this window.

After following these instructions, the report is saved with the status “Draft”.

> Note: you can only create one report in a study.

2.2.2 Editing a report

You can edit a report as long as it is not validated (or if the user has the right to modify
a validated report). To do so, click on the button to modify the report and refer to the
previous section for the different editors.

N

4

IS

2.2.3 Deleting a report

To delete a report, click on the delete button. This action is irreversible.

X

2.2.4 Changing a report status

Three statuses are available for reports:

Status Draft To verify Validated

Icon @

The buttons to change the report status are used to switch from a status to another.

Initial status Button New status
Draft ' To verify To verify
To verify » Cancel verification Draft
To verify  Validate Validated
Validated X Cancel validation To verify
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3 Revision

Manual last revision date: 2025-04-08
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